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*These policies are only legally required if the Academy serves food to students and receives direct or 
indirect federal aid for the program.   
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NEW POLICY – FALL 2017 
CRIMINAL HISTORY RECORD CHECK 
 
Reference:  M.C.L. 380.1230 et. seq., 380.1535, 380.1535a, 380.1809, 28.722 
 
Before the Academy hires any employee (full or part-time) or allows any individual under 
contract to continuously and regularly work in the schools, a criminal history records 
check shall be conducted in accordance with State law. 
 
"Under contract" shall apply to individuals, as well as owners and employees of entities, 
who contract directly with the Academy or with a third party vendor, management 
company, or similar contracting entity to provide food, custodial, transportation, 
counseling or administrative services on more than an intermittent or sporadic basis.  It 
shall also apply to individuals or entities providing instructional services to students or 
related auxiliary services to special education students. 
 
Prior to allowing an individual, who is subject to the criminal history record check 
requirement, to work in the Academy, the Academy shall submit a fingerprint-based 
check on the individual, using Michigan State Police (MSP) Form RI-030 (7/2012), 
regardless of whether the individual will work directly for the Academy or be contracted 
through a third-party vendor, management company or similar contracting entity 
("Private Contractors"). Except as provided below, the report from the MSP must be 
received, reviewed and approved by the Academy prior to the individual commencing 
work. 
 
Such Private Contractors cannot receive or retain criminal history record information 
("CHRI").1 Where the Academy will contract with a Private Contractor for the services of 
an individual, the Academy will notify the Private Contractor(s), after review of the MSP 
report, whether the individual has been approved to work within the Academy. The 
Academy may not give any details, including the fact that a criminal history check was 
run. Notice for approval to work in the Academy should use the Affidavit of Assignment 
or similar "red light/green light" procedure. 
 
Should it be necessary to employ a person or contract for a person to maintain continuity 
of the program prior to receipt of the criminal history report, the Director may contract 
on a provisional basis until the report is received.  Any such provisional hire requires 
that: 
 
 A. the record check has been requested; 
  
 B. the applicant has signed a disclosure of all convictions and 

acknowledges that employment may be terminated if there are 
discrepancies; and 

  
 C. the hiring occurs during the school year or not more than thirty (30) 

days before the beginning of the school year. 
 
______________________ 
1 Individuals who submit and receive such criminal history record checks on behalf of the Academy must 
be direct employees of the Academy or, if such access is approved by the Board, ESP personnel who are 
provided view only access by the Local Agency Security Officer.  Notwithstanding this, Information 
Technology contractors and vendors may be granted access to CHRI subject to successful completion of a 
national fingerprint-based criminal history record check as detailed in Policy 8321. 
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Individuals working in multiple Academies or districts may authorize the release of a 
prior criminal history records check with another Academy or district in lieu of an 
additional check for either direct employment or working regularly and consistently 
under contract in the schools. 
 
Individuals who previously received a statutorily required criminal background check 
and who have been continuously employed by a school district, intermediate school 
district, public school academy or non-public school within the State, with no separation, 
may have their previous record check sent to the Academy in lieu of submitting to a new 
criminal background check.  If this method is used, the Director must confirm that the 
record belongs to that individual and whether there have been any additional convictions 
by processing the individual's name, sex and date of birth through the Internet Criminal 
History Access Tool (ICHAT). 
 
"No separation," for purposes of the preceding paragraph, means a lay off or leave of 
absence of less than twelve (12) months with the same employer; or the employee 
transfers without a break in service to another school district, intermediate school 
district, public school academy or non-public school within the State. 
 
All criminal history record check reports received from the State Police or produced by 
the State Police and received by the Academy from another proper source, will be 
maintained in the individual's confidential file, which must be maintained in compliance 
with Policy 8321 and AG 8321. 
 
When the Academy receives a report that shows an individual has been convicted of a 
listed offense under State statutes or any felony, the Director shall take steps to verify 
that information using public records, in accordance with the procedures provided by 
the State Department of Education. 
 
Verified convictions may result in termination of employment or rejection of an 
application.  The Academy will not hire or continue to employ any individual, either 
directly or as a contracted employee to work regularly and continuously in the schools, 
who has been convicted of a "listed" offense as defined in M.C.L. 28.722.  The Academy 
will not hire or continue to employ any individual, either directly or as a contracted 
employee to work regularly and continuously in the schools, who has been convicted of 
any felony unless both the Director and the Board provide written approval. 
 
The Academy must report as directed by and to the State Department of Education the 
verified information regarding conviction for any listed offense or conviction for any 
felony and the action taken by the Academy with regard to such conviction.  Such report 
shall be filed within sixty (60) days of receipt of the original report of the conviction. 
 
The Director shall establish the necessary procedures for obtaining from the Criminal 
Records Division of the State Police any criminal history on the applicant maintained by 
the State Police.  In addition, the Director shall request the State Police to obtain a 
criminal history records check from the Federal Bureau of Investigation. 
 
An applicant must submit, at no expense to the Academy, a set of fingerprints, prepared 
by an entity approved by the Michigan State Police, as part of his/her employment 
application or as required by State law for continued employment. 
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Confidentiality 
 
All information and records obtained from such criminal background inquiries and 
disclosures are to be considered confidential and shall not be released or disseminated 
to those who have not been given access to CHRI by the Director or the Board.  Violation 
of confidentiality is considered a misdemeanor punishable by a fine up to $10,000. 
 
Any notification received from the Michigan Department of Education or Michigan State 
Police regarding Academy employees with criminal convictions shall be exempt from 
disclosure under the Freedom of Information Act (FOIA) for the first fifteen (15) days until 
the accuracy of the information can be verified.  Thereafter, only information about 
felony convictions or misdemeanor convictions involving physical or sexual abuse may 
be disclosed in reference to a FOIA request. 
 
Criminal history reports may be released with the written authorization of the individual. 
 
Records may also be released, in accordance with statute, upon the request of a school 
district, intermediate school district, public school academy or non-public school when 
the individual is an applicant for employment at such school and there has been no 
separation from service, as defined in this policy and by statute. 
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NEW POLICY – FALL 2017 
ADMINISTRATOR DISCIPLINE 
 
Whenever it becomes necessary to discipline an Administrator, the Educational Service 
Provider shall utilize the following principles and procedures. The Board, or its designee, 
shall utilize the following principles and procedures if the Director is the subject of the 
disciplinary action. 
 
The Educational Service Provider shall conduct an investigation of any alleged act or 
omission by an Administrator that could result in disciplinary action. The Administrator 
shall be provided with oral or written notice of the issue or incident being investigated. 
 
The investigation shall include, at a minimum, interviews of appropriate persons and a 
meeting with the subject Administrator to allow the Administrator an opportunity to 
respond to the complaint. Prior notice of this meeting shall be provided to the 
Administrator for any discipline that may result in a suspension or loss of pay. 
 
After completion of the investigation, if discipline is to be imposed, the Administrator shall 
receive written notice of the discipline and this notice shall also be placed in the 
Administrator's file. 
 
Discipline may include, but is not limited to: 
 

 A. written warning; 
  
 B. written reprimand; 
  
 C. suspension (paid or unpaid); 
  
 D. discharge; 
  
 E. financial penalty in accordance with Michigan law. 

 
The Academy does not have to apply discipline in a progressive manner, but, rather, may 
impose discipline consistent with seriousness of the Administrator's conduct, as 
determined by the Academy. Additionally, nothing in this policy limits the Academy's right 
to take other appropriate action, such as placing an Administrator on administrative leave 
during the pendency of an investigation or issuing a counseling memorandum, which is 
considered instructional, not disciplinary. 
 
If it appears that disciplinary action beyond written reprimand may be necessary, the 
Educational Service Provider should contact the Board to discuss the disciplinary action 
that is to be taken. 
 
The Educational Service Provider’s decision to impose any disciplinary action that is not 
subject to Board review is final.  
 
Discharge, demotion or non-renewal of an Administrator may only be imposed by the 
Board in adherence with the requirements of the Revised School Code. 
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NEW POLICY – FALL 2017 
PROHIBITION OF REFERRAL OR ASSISTANCE 
 
Reference: M.C.L. 388.1766 
 
In accordance with Michigan statute, any officer, agent, or employee of the Board of 
Directors is prohibited from referring a student for an abortion or assisting a student in 
obtaining an abortion. 
 
Whenever it becomes necessary to discipline a member of the staff for violation of this 
policy, the Educational Service Provider shall utilize related procedures described in 
the Staff Discipline Policy 1439 and Policy 3139 or the current negotiated agreement, if 
applicable.   
 
Using due-process procedures, the Educational Service Provider shall conduct an 
investigation, as appropriate to the situation, including providing the employee with 
reasonable notice and the opportunity to respond.   
 
If it is determined that an employee of the Educational Service Provider has violated 
this policy, the Educational Service Provider shall apply a financial penalty against 
such individual that is equivalent to not less than three percent (3%) of that individual's 
annual compensation. 
 
The Academy shall refund to the State School Aid fund an amount of money equal to 
the amount of the penalty or fine. 
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REVISED POLICY – FALL 2017 
REPRODUCTIVE HEALTH AND FAMILY PLANNING 
 
Reference:  MCL 380.1169, 380.1507, 388.1766 

AC Rule 388.273 et seq. 
  
The Board of Directors directs that instruction be provided on the principal modes by 
which dangerous communicable diseases, including HIV and AIDS, are spread and the 
best methods for the restriction and prevention of these diseases.  The instruction 
shall stress that abstinence from sex is the only protection that is 100% effective 
against unplanned pregnancy and sexually transmitted diseases, including HIV and 
AIDS, and that abstinence is a positive lifestyle for unmarried young people. 
 
No person shall dispense or otherwise distribute in an Academy or on Academy 
property a family planning drug or device.  Additionally, any officer, agent, or employee 
of the Board is prohibited from referring a student for an abortion or assisting a 
student in obtaining an abortion.  Violation of these prohibitions may lead to 
disciplinary action, including, but not limited to any financial penalties required by the 
State of Michigan.   
 
The Board accepts as policy the guidelines entitled "Sex Education Guidelines including 
Reproductive Health and Family Planning" established by the Michigan Department of 
Education.  A copy shall be available for inspection in the Board office. 
 
Each person who teaches K to 12 students about human immunodeficiency virus infection 
and acquired immunodeficiency syndrome shall have training in human immunodeficiency 
virus infection and acquired immunodeficiency syndrome education for young people.  
Licensed health care professionals who have received training on human immunodeficiency 
virus infection and acquired immunodeficiency syndrome are exempt from this requirement. 
 
The Academy shall notify parents, in advance of the instruction, about the content of the 
instruction, give the parents an opportunity, prior to instruction, to review the materials to be 
used (other than tests), and observe the instruction.  The Academy shall further advise the 
parents of their right to have their child excused from the instruction. 
 
Before any revisions to the curriculum on the subjects taught pursuant to M.C.L. 
380.1169 are implemented, the Board shall hold at least two (2) public hearings on the 
proposed revisions.  The hearings shall be held at least one (1) week apart and public 
notice of the hearings shall be given in the manner required for board meetings.  A 
public hearing held pursuant to this section may be held in conjunction with a public 
hearing held pursuant to M.C.L. 380.1507. 
 
 
Adopted 2/11/14 
Revised  
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REVISED POLICY—FALL 2017 
NEW POLICY FOR YOUTH ADVANCEMENT ACADEMY – 
SPRING 2017 
CRIMINAL HISTORY RECORD CHECK 
 
Reference:  MCL 380.1230, et. seq., 380.1535, 380.1535a, 380.1809, 28.722 
 
Before the Board of Directors hires any employee (full or part-time) or allows any 
individual under contract to continuously and regularly work in the schools, a criminal 
history records check shall be conducted in accordance with State law. 
 
"Under contract" shall apply to individuals, as well as owners and employees of entities, 
who contract directly with the Board or with a third party vendor, management company, 
or similar contracting entity to provide food, custodial, transportation, counseling or 
administrative services on more than an intermittent or sporadic basis.  It shall also 
apply to individuals or entities providing instructional services to students or related 
auxiliary services to special education students. 
 
Prior to allowing an individual, who is subject to the criminal history record check 
requirement, to work in the Academy, the Academy shall submit a fingerprint-based 
check on the individual, using Michigan State Police (MSP) Form RI-030 (7/2012), 
regardless of whether the individual will work directly for the Academy or be contracted 
through a third-party vendor, management company or similar contracting entity 
("Private Contractors"). Except as provided below, the report from the MSP must be 
received, reviewed and approved by the Academy prior to the individual commencing 
work. 
 
Such Private Contractors cannot receive or retain criminal history record information 
("CHRI").1 Where the Academy will contract with a Private Contractor for the services of 
an individual, the Academy will notify the Private Contractor(s), after review of the MSP 
report, whether the individual has been approved to work in the Academy. The Academy 
may not give any details, including the fact that a criminal history check was run. Notice 
for approval to work in the Academy should use the Affidavit of Assignment or similar 
"red light/green light" procedure. 
 
Should it be necessary to employ a person or contract for a person to maintain continuity 
of the program prior to receipt of the criminal history report, the Board may contract on 
a provisional basis until the report is received.  Any such provisional hire requires that: 
 

A. the record check has been requested; 
 

B. the applicant has signed a disclosure of all convictions and acknowledges 
that employment may be terminated if there are discrepancies; and 
 

                                          
1 Individuals who submit and receive such criminal history record checks on behalf of the 
Academy must be direct employees of the Academy or, if such access is approved by the Board, 
ESP personnel who are provided view only access by the Local Agency Security Officer.  
Notwithstanding this, Information Technology contractors and vendors may be granted access 
to CHRI subject to successful completion of a national fingerprint-based criminal history record 
check as detailed in Policy 8321. 
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C. the hiring occurs during the school year or not more than thirty (30) days 
before the beginning of the school year. 

 
For substitute teachers or substitute bus drivers currently working in another school, 
public school academy or non-public school in the State, the Board may use a report 
received from the State Police by such school to confirm the individual has no criminal 
history.  Absent such confirmation, a criminal history record check shall be performed. 
 
Individuals working in multiple Schools/Academies or districts may authorize the 
release of a prior criminal history records check with another Academy or district in lieu 
of an additional check for either direct employment or working regularly and consistently 
under contract in the schools. 
 
Individuals who previously received a statutorily required criminal background check 
and who have been continuously employed by a school, Intermediate School District, 
public school academy or non-public school within the State, with no separation, may 
have their previous record check sent to the Board in lieu of submitting to a new criminal 
background check.  If this method is used, the Board must confirm that the record 
belongs to that individual and whether there have been any additional convictions by 
processing the individual's name, sex and date of birth through the Internet Criminal 
History Access Tool (ICHAT). 
 
"No separation," for purposes of the preceding paragraph, means a lay off or leave of 
absence of less than twelve (12) months with the same employer; or the employee 
transfers without a break in service to another school, Intermediate School District, 
public school academy or non-public school within the State. 
 
All criminal history record check reports received from the State Police or produced by 
the State Police and received by the Board from another proper source will be 
maintained in the individual's personnel record.  
 
When the Board receives a report that shows an individual has been convicted of a listed 
offense under State statutes or any felony, the Board shall take steps to verify that 
information using public records, in accordance with the procedures provided by the 
State Department of Education. 
 
Verified convictions may result in termination of employment or rejection of an 
application.  The Board will not hire or continue to employ any individual, either directly 
or as a contracted employee to work regularly and continuously in the schools, who has 
been convicted of a "listed" offense as defined in MCL 28.722.  The Board will not hire 
or continue to employ any individual, either directly or as a contracted employee to work 
regularly and continuously in the schools, who has been convicted of any felony unless 
both the Board provides written approval. 
 
The Board must report as directed by and to the State Department of Education the 
verified information regarding conviction for any listed offense or conviction for any 
felony and the action taken by the Board with regard to such conviction.  Such report 
shall be filed within sixty (60) days of receipt of the original report of the conviction. 
  
All those employed by the Board, either directly or under contract to regularly and 
continuously work in the schools prior to January 1, 2006, must undergo a criminal 
history records check, regardless of whether they have previously had such a check 
prior to 2006.  The Director shall determine a schedule that assures that all such required 
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checks are completed prior to July 1, 2008.  Alternatively, substitute teachers within this 
category may authorize release to the Board of a valid criminal history check conducted 
by another school after January 1, 2006. 
 
The Director may confirm with the Department of Education from results it maintains 
that the current regular substitute teacher does not have a criminal history. 
 
The Director shall establish the necessary procedures for obtaining from the Criminal 
Records Division of the State Police any criminal history on the applicant maintained by 
the State Police.  In addition, the Board shall request the State Police to obtain a criminal 
history records check from the Federal Bureau of Investigation.  
 
An applicant must submit, at no expense to the Board, a set of fingerprints, prepared by 
an entity approved by the Michigan State Police, as part of his/her employment 
application or as required by State law for continued employment. 
 
Any employee on staff must submit, at no expense to the Board, a set of fingerprints, 
prepared by an entity approved by the Michigan State Police, as part of his/her 
employment application or as required by State law for continued employment. 
 
Confidentiality 
 
All information and records obtained from such criminal background inquiries and 
disclosures are to be considered confidential and shall not be released or disseminated 
to those who have not been given access to CHRI by the Director or the Board.   Violation 
of confidentiality is considered a misdemeanor punishable by a fine up to $10,000. 
 
Any notification received from the Michigan Department of Education or Michigan State 
Police regarding Board employees with criminal convictions shall be exempt from 
disclosure under the Freedom of Information Act (FOIA) for the first fifteen (15) days until 
the accuracy of the information can be verified.  Thereafter, only information about 
felony convictions or misdemeanor convictions involving physical or sexual abuse may 
be disclosed in reference to a Freedom of Information Act request. 
 
Criminal history reports may be released with the written authorization of the individual. 
 
Records may also be released, in accordance with statute, upon the request of a school, 
Intermediate School District, public school academy or non-public school when the 
individual is an applicant for employment at such school and there has been no 
separation from service, as defined in this policy and by statute. 
 
The Director shall develop Administrative Procedures to ensure full compliance with this 
policy.   
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5000 STUDENTS 
  
 5111 Admission of Students L 
 5111.01 Homeless Students L 
 5111.02 Educational Opportunity for Military Children  L 
 5111.03 Children and Youth in Foster Care 
 5112 Entrance Age                                                                                      L 
 5130 Withdrawal from the Academy BP 
 5136 Personal Communication Devices BP 
  
 5200 Attendance BP 
 5230 Late Arrival and Early Dismissal BP 
  
 5320 Immunization L 
 5330 Use of Medications L 
 5330.01 Epinephrine Auto-Injectors L 

5340 Student Accidents BP 
 5341 Emergency Medical Authorization BP 
 5350 Student Suicide BP 
  
 5410 Promotion, Placement, and Retention BP 
 5420 Reporting Student Progress BP 
 5421 Grading BP 
 5460 Graduation Requirements BP 
 5463 Credits from Nonpublic Schools BP 
   
 5500 Student Conduct BP 
 5510 Students – Sex Offender Registry; Criminal Convictions BP 
 5511 Dress and Grooming BP 
 5512 Use of Tobacco by Students BP 
 5513 Care of School Property BP 
 5516 Student Hazing L 
 5517 Anti-Harassment  L 
 5517.01 Bullying L 
 5520 Disorderly Conduct BP 
 5530 Drug Free Environment L 
 5532 Performance-Enhancing Drugs/Compounds L 
 5540 Interrogation of Students BP 
  
 5600 Student Discipline BP 
 5610 Emergency Removal, Suspension & Expulsion of Students  L 
 5630.01 Student Seclusion and Restraint L 
  
 5710 Student Grievance BP 
 5722 School-Sponsored Publications and Productions BP 
 5771 Search and Seizure BP 
 5772 Possession of Weapons BP 
 5780 Student/Parent Rights BP 
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 5830 Student Fund-Raising BP 
   
Adopted 2/11/14 
Revised 9/17/14; 3/10/15; 9/8/15; 3/8/16; 7/12/16; 1/10/17 
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REPLACEMENT POLICY—SPRING 2017 
HOMELESS STUDENTS 

 
 

References: 42 U.S.C. 11431 et seq. (McKinney - Vento Homeless Act) 
 
Definitions 
 
Children who are identified as meeting the Federal definition of "homeless" will be 
provided a free appropriate public education (FAPE) in the same manner as all other 
students of the Academy.  To that end, homeless students will not be stigmatized or 
segregated on the basis of their status as homeless.  The Academy shall establish 
safeguards that protect homeless students from discrimination on the basis of their 
homelessness.  The Academy shall regularly review and revise its policies, including 
school discipline policies that may impact homeless students, including those who 
may be a member of any of the Protected Classes (Policy 2260). 
 
Homeless children and youth are defined as individuals who lack a fixed, regular, and 
adequate nighttime residence, and include children and youth who meet any of the 
following criteria: 
 
 A. share the housing of other persons due to loss of housing, economic 

hardship, or similar reason 
  
 B. live in motels, hotels, trailer parks, or camping grounds due to a lack 

of alternative adequate accommodations 
  
 C. live in emergency or transitional shelters 
  
 D. are abandoned in hospitals 
  
 E. have a primary night time residence that is a public or private place 

not designed for, or ordinarily used as, a regular sleeping 
accommodation for human beings, or 

  
 F. live in a car, park, public space, abandoned building, substandard 

housing1, bus or train station, or similar setting 
 
Pursuant to the McKinney-Vento Act, an unaccompanied youth includes a homeless 
child or youth not in the physical custody of a parent or guardian.  
 
 

 

 

______________________ 

1 According to nonregulatory guidance from the U.S. Department of Education (ED), standards 
for adequate housing may vary by locality.  Please see ED guidance for factors to consider 
when determining whether a child or youth is living in "substandard housing." 
 
Education for Homeless Children and Youth Programs, Non-Regulatory Guidance, U.S. 
Department of Education (ED), Title VII-B of the McKinney-Vento Homeless Assistance Act, as 
amended by the Every Student Succeeds Act, at A-3 (July 27, 2016). 
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Services to Homeless Children and Youth 
 
The Academy will provide services to homeless students that are comparable to other 
students in the Academy, including: 
 
 A. transportation services; 
  
 B. public preschool programs and other educational programs and 

services for which the homeless student meets eligibility criteria 
including: 

  
 1. programs for children with disabilities; 
  
 2. programs for English Learners (ELs) (i.e., students with Limited 

English Proficiency (LEP)); 
  
 3. programs in career and technical education; 
  
 4. programs for gifted and talented students; 
  
 5. school nutrition programs; and 
  
 6. before - and after-school programs. 
 
The Board will appoint a Liaison for Homeless Children who will perform the duties as 
assigned by the Educational Service Provider.  Additionally, the Liaison will coordinate 
and collaborate with the State Coordinator for the Education of Homeless Children and 
Youth as well as with community and school personnel responsible for the provision of 
education and related services to homeless children and youths.  For more information 
on the role of the Liaison, refer to AG 5111.01. 
 
School Stability 
 
Maintaining a stable school environment is crucial to a homeless student’s success in 
school.  To ensure stability, the Academy must make school placement determinations 
based on the “best interest” of the homeless child or youth based on student-centered 
factors.  The Academy must: 
 
 A. continue the student’s education in the school of origin for the 

duration of homelessness when a family becomes homeless between 
academic years or during an academic year; and for the remainder of 
the academic year even if the child or youth becomes permanently 
housed during an academic year; or 

  
 B. enroll the student in any public school that non-homeless students 

who live in the attendance area in which the child or youth is actually 
living are eligible to attend. 

 
When determining a child or youth’s best interest, the Academy must assume that 
keeping the homeless student in the school of origin is in that student’s best interest, 
except when doing so is contrary to the request of the student’s parent or guardian, or 
the student if he or she is an unaccompanied youth.  The school of origin is the school 
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the student attended or enrolled in when permanently housed, including a public 
preschool.  The school of origin also includes the designated receiving school at the 
next level for feeder school patterns, when the student completes the final grade level 
at the school of origin. 
 
When determining the student’s best interest, the Academy must also consider 
student-centered factors, including the impact of mobility on achievement, education, 
health, and safety of homeless students and give priority to the request of the 
student’s parent or guardian, or youth (if an unaccompanied youth).  The Academy 
also considers the school placement of siblings when making this determination. 
 
If the Academy finds that it is not in the student’s best interest to attend the school of 
origin or the school requested by the parent or guardian, or unaccompanied youth, the 
Academy must provide the individual with a written explanation and reason for the 
determination in a manner and form understandable to the parent, guardian or 
unaccompanied youth.  This written explanation will include appeal rights and be 
provided in a timely manner. 
 
Immediate Enrollment 
 
The Academy has an obligation to remove barriers to the enrollment and retention of 
homeless students.  A school chosen on the basis of a best interest determination 
must immediately enroll the homeless student, even if the student does not have the 
documentation typically necessary for enrollment, such as immunization and other 
required health records, proof of residency, proof of guardianship, birth certificate or 
previous academic records.  The homeless student must also be enrolled immediately 
regardless of whether the student missed application or enrollment deadlines during 
the period of homelessness or has outstanding fines or fees. 
 
The enrolling school must immediately contact the school last attended by the 
homeless student to obtain relevant academic or other records.  If the student needs 
immunization or other health records, the enrolling school must immediately refer the 
parent, guardian or unaccompanied youth to the local liaison, who will help obtain the 
immunizations, screenings or other required health records.  Records usually 
maintained by the school must be kept so that they are available in a timely fashion if 
the child enters a new school or Academy.  These records include immunization or 
other required health records, academic records, birth certificates, guardianship 
records, and evaluations for special services or programs.  Procedures for inter-State 
records transfer between schools should be taken into account in order to facilitate 
immediate enrollment. 
 
In addition, the Academy will also make sure that, once identified for services, the 
homeless student is attending classes and not facing barriers to accessing academic 
and extracurricular activities, including magnet school, summer school, career and 
technical education, advanced placement, online learning, and charter school 
programs (if available).  Additionally, the Academy should consider giving homeless 
children and youth’s priority if there is a waitlist for these schools, programs, and 
activities. 
Transportation 
 
The Academy provides homeless students with transportation services that are 
comparable to those available to non-homeless students.  The Academy also provides 
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or arranges for transportation to and from the school of origin at the parent or 
guardian’s request, or the liaison’s request in the case of an unaccompanied youth.  
Transportation is arranged promptly to allow for immediate enrollment and will not 
create barriers to a homeless student’s attendance, retention, and success. The 
following procedures also apply subject to a determination of the student's best 
interest: 
 
 A. If the homeless student moves but continues to live within the area 

covered by the Academy's charter the Academy is considered the 
school of origin and the school of residence and, therefore, 
transportation will be provided or arranged for the student’s 
transportation to or from the school of origin by the Academy. 

  
 B. If the homeless student moves to an area outside of the Academy's 

charter, though continuing his/her education at the school of origin, 
the Academy and the public school district in which the student 
resides must agree upon a method to apportion responsibility and 
costs for transportation to the school of origin.  If the Academy and 
the public school district cannot agree upon such a method, the 
responsibility and costs will be shared equally. 

  
 C. When the student obtains permanent housing, transportation shall be 

provided to and from the school of origin until the end of the school 
year. 

 
The Academy determines the mode of transportation in consultation with the parent or 
guardian and based on the best interest of the student. 
 
In accordance with Federal law, the above transportation requirements still apply 
during the resolution of any dispute.  The Academy will work with the State to resolve 
transportation disputes with other Academies.  If the disputing Academy is in another 
State, the Academy will turn to the State for assistance as Federal guidance says that 
both States should try to arrange an agreement for the Academies. 
 
Dispute Resolution 
 
Homeless families and youths have the right to challenge placement and enrollment 
decisions.  If a dispute arises between a school and a parent, guardian or 
unaccompanied youth regarding eligibility, school selection, or enrollment of a 
homeless student, the Academy must follow its dispute resolution procedures, 
consistent with the State’s procedures.  If such a dispute occurs, the Academy will 
immediately enroll the homeless student in the school in which enrollment is sought 
pending final resolution of the dispute, including all appeals.  The student will receive 
all services for which they are eligible until all disputes and appeals are resolved. 
 
Pursuant to State, Academy and Board of Directors policies, the Academy will provide 
the parent, guardian or unaccompanied youth with a written explanation of all 
decisions regarding school selection and enrollment made by the Academy or State, 
along with a written explanation of appeal rights. 
 
The Academy’s notice and written explanation about the reason for its decision will 
include, at a minimum, an explanation of how the school reached its decision 
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regarding eligibility, school selection, or enrollment, including 1) a description of the 
proposed or refused action by the school, 2) an explanation of why the action is 
proposed or refused, 3) a description of other options the school considered and why 
those options were rejected, 4) a description of any other relevant factors to the 
school’s decision and information related to the eligibility or best interest 
determination such as the facts, witnesses, and evidence relied upon and their 
sources, and 5) an appropriate timeline to ensure deadlines are not missed.  The 
Academy must also include contact information for the Liaison and the State 
Coordinator, and a brief description of their roles.  The Academy will also refer the 
parent, guardian or unaccompanied youth to the Liaison, who will carry out the dispute 
resolution process. 
 
The Academy ensures that all decisions and notices are drafted in a language and 
format appropriate for low-literacy, limited vision readers, and individuals with 
disabilities.  For children and youth and/or parents or guardians who are English 
learners or whose dominate language is not English, the Academy will provide 
translation and interpretation services in connection with all phases of the dispute 
resolution process pursuant to federal laws.  The Academy will also provide electronic 
notices via email if the parent, guardian or unaccompanied youth has access to email 
followed by a written notice provided in person or sent by mail. 
 
Homeless Children in Preschool 
 
Homeless preschool-aged children and their families shall be provided equal access to 
the educational services for which they are eligible, including preschool programs, 
including Head Start programs, administered by the Academy.  Additionally, the 
homeless child must remain in the public preschool of origin, unless a determination is 
made that it is not in the child’s best interest.  When making such a decision on the 
student’s best interest, the Academy takes into account the same factors as it does for 
any student, regardless of age.  It also considers pre-school age specific factors, such 
as 1) the child’s attachment to preschool teachers and staff; 2) the impact of school 
climate on the child, including school safety; the quality and availability of services to 
meet the child’s needs, including health, developmental, and social-emotional needs; 
and 3) travel time to and from school. 
 
The Academy must also provide transportation services to the school of origin for a 
homeless child attending preschool.  It is the Academy’s responsibility to provide the 
child with transportation to the school of origin even if the homeless preschooler who 
is enrolled in a public preschool in the Academy moves to another Academy that does 
not provide widely available or universal preschool. 
 
Public Notice 
 
In addition to notifying the parent or guardian of the homeless student or the 
unaccompanied youth of the applicable rights described above, the Academy shall 
post public notice of educational rights of children and youth experiencing 
homelessness in each school.  In addition, the Academy shall post public notice of the 
McKinney-Vento rights in places that homeless populations frequent, such as shelters, 
soup kitchens, and libraries in a manner and form understandable to the parents and 
guardians and unaccompanied youths. 
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Records 
 
The local liaison will assist the homeless students and their parent(s) or guardian(s) or 
unaccompanied homeless students in their efforts to provide documentation to meet 
State and local requirements for entry into school. 
 
All records for homeless students shall be maintained, subject to the protections of the 
Family Educational Rights and Privacy Act (FERPA) and Policy 8330, and in such a 
manner so that they are available in a timely fashion and can be transferred promptly 
to the appropriate parties, as required.  Pursuant to the McKinney-Vento Act, 
information regarding a homeless student’s living situation is not considered directory 
information and must be provided the same protections as other non-directory 
personally identifiable information (PII) contained in student education records under 
FERPA.  The Academy shall incorporate practices to protect student privacy as 
described in AG 5111.01, AG 8330, and in accordance with the provisions of the 
Violence Against Women Act (VAWA) and the Family Violence Prevention and Services 
Act (FVPSA). 
 
No Board policy, administrative procedure, or practice will be interpreted or applied in 
such a way as to inhibit the enrollment, attendance, or school success of homeless 
children. 
 
 
 
Adopted 2/11/14 
Revised  
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REPLACEMENT POLICY—SPECIAL MAY 2017 UPDATE 
STUDENT SECLUSION AND RESTRAINT 
 
This policy is intended to provide the framework for organizational supports that result 
in effective interventions based on team-based leadership, data-based decision-
making, continuous monitoring of student behavior, regular universal screening and 
effective on-going professional development.  The Academy is committed to investing 
in prevention efforts and to teach, practice and reinforce behaviors that result in 
positive academic and social outcomes for students. 
 
In the event that staff members need to restrain and/or seclude students, it must be 
done in accordance with this policy, which is intended to: 
 
 A. promote the care, safety, welfare and security of the school 

community and the dignity of each student; 
  
 B. encourage the use of proactive, effective, evidence and research 

based strategies and best practices to reduce the occurrence of 
challenging behaviors, eliminate the use of seclusion and restraint, 
and increase meaningful instructional time for all students; and 

  
 C. ensure that seclusion and restraint are used only as a last resort in an 

emergency situation and are subject to diligent assessment, 
monitoring, documentation and reporting by trained personnel. 

 
In furtherance of these objectives, the Academy will utilize Positive Behavioral 
Interventions and Supports (PBIS) to enhance academic and social behavior outcomes 
for all students.  PBIS implemented by the Academy will include socially valued and 
measurable outcomes, empirically validated and practical practices, systems that 
efficiently and effectively support implementation of these practices, and continuous 
collection and use of data for decision-making. 
 
EMERGENCY SECLUSION 
 
 A. Prohibited Practices and Limitations on Use 
  
 The following practices are prohibited under all circumstances, 

including emergency situations: 
  
 1. confinement of students who are severely self-injurious or 

suicidal 
  
 2. corporal punishment, as defined in M.C.L. 380.1312(1) of the 

revised school code, 1976 PA 451 
  
 3. the deprivation of basic needs 
  
 4. anything constituting child abuse 
  
 5. seclusion of pre-school children 
  
 6. seclusion that is used for the convenience of school personnel 
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 7. seclusion as a substitute for an educational program 
  
 8. seclusion as a form of discipline or punishment 
  
 9. seclusion as a substitute for less restrictive alternatives, 

adequate staffing or school personnel training in PBIS 
  
 10. when contraindicated based on (as documented in a record or 

records made available to the school) a student's disability, 
health care needs, or medical or psychiatric condition 

   
 B. Definition of Emergency Seclusion 
  
 Seclusion means the confinement of a student in a room or other 

space from which the student is physically prevented from leaving.  
Seclusion does not include the general confinement of students if that 
confinement is an integral part of an emergency lockdown drill 
required under Section 19(5) of the Fire Prevention Code, 1941 PA 207, 
M.C.L. 29.19, or of another emergency security procedure that is 
necessary to protect the safety of students. 

  
 Emergency seclusion is a last resort emergency safety intervention 

involving seclusion that is necessitated by an ongoing emergency 
situation and that provides an opportunity for the student to regain 
self-control while maintaining the safety of the student and others. 

  
 To qualify as emergency seclusion, there must be continuous 

observation by school personnel of the student and the room or area 
used for confinement: 

  
 1. must not be locked 
   
 2. must not prevent the student from exiting the area should staff 

become incapacitated or leave that area 
   
 3. must provide for adequate space, lighting, ventilation, viewing, 

and the safety of the student 
  
 4. must comply with State and local fire and building codes 
  
 C. Time and Duration  Emergency seclusion should not be used any 

longer than necessary, based on research and evidence, to allow a 
student to regain control of his/her behavior to the point that the 
emergency situation necessitating the use of emergency seclusion is 
ended, but generally no longer than: 

   
 1. fifteen (15) minutes for an elementary school student; 
   
 2. twenty (20) minutes for a middle school or high school student 
  
 If an emergency seclusion lasts longer than the suggested maximum 

times above, the following are required: 
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 a. additional support (which may include change of staff, 
introducing a nurse or specialist, or additional key identified 
personnel) 

  
 b. documentation to explain the extension beyond the time limit 
 
Additional procedures and requirements applicable to both seclusion and restraint are 
set out below. 
 
 A. Prohibited Practices 
  
 The following procedures are prohibited under all circumstances, 

including emergency situations: 
  
 1. mechanical restraint 
  
 2. chemical restraint 
  
 3. corporal punishment as defined in 380.1312(1) of the revised 

school code, 1976 PA 451, otherwise known as the Corporal 
Punishment Act 

  
 4. the deprivation of basic needs 
   
 5. anything constituting child abuse 
  
 6. restraint that is used for the convenience of school personnel 
  
 7. restraint as a substitute for an educational program 
  
 8. restraint as a form of discipline or punishment 
  
 9. restraint as a substitute for less restrictive alternatives, 

adequate staffing or school personnel training in PBIS 
  
 10. when contraindicated based on (as documented in a record or 

records made available to the school) a student's disability, 
health care needs, or medical or psychiatric condition 

  
 11. any restraint that negatively impacts breathing, including any 

positions, whether on the floor, facedown, seated or kneeling, 
in which the student's physical position (e.g., bent over) is such 
that it is difficult to breathe, including situations that involve 
sitting or lying across an individual's back or stomach 

   
 12. prone restraint  (the restraint of a person face down) 
  
 NOTE:  School personnel who find themselves involved in the 

use of a prone restraint as the result of responding to an 
emergency must take immediate steps to end the prone 
restraint. 

  
 13. the intentional application of any noxious substance(s) or 
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stimuli that results in physical pain or extreme discomfort 
  
 A noxious substance or stimuli can either be generally 

acknowledged or specific to the student. 
  
 14. physical restraint, other than emergency physical restraint 
   
 15. any other type of restraint not expressly allowed 
  
 B. Definition of Restraint 
  
 Restraint means an action that prevents or significantly restricts a 

student's movement.  Physical restraint is intended for the purposes 
of emergency situations only, in which a student's behavior poses 
imminent risk to the safety of the individual student or to the safety of 
others. An emergency situation requires an immediate intervention. 

  
 Emergency physical restraint is a last resort emergency safety 

intervention involving physical restraint that is necessitated by an 
ongoing emergency situation and that provide an opportunity for the 
student to retain self-control while maintaining the safety of the 
student and others.  An emergency situation requires an immediate 
intervention.  Emergency physical restraint may not be used in place 
of appropriate less restrictive interventions. 

   
 There are three (3) types of restraint:  physical, chemical, and 

mechanical. 
   
 1. Physical restraint involves direct physical contact. 
  
 Restraint does not include actions undertaken for the following 

reasons: 
  
 a. to break up a fight 
  
 b. to take a weapon away from a student 
  
 c. to briefly hold the student (by an adult) in order to calm 

or comfort him/her 
  
 d. to have the minimum contact necessary to physically 

escort a student from one area to another 
  
 e. to assist a student in completing a task/response if the 

student does not resist or if resistance is minimal in 
intensity or duration 

  
 f. to hold a student for a brief time in order to prevent an 

impulsive behavior that threatens the student's 
immediate safety (e.g., running in front of a car) 

  
 g. to stop a physical assault as defined in M.C.L. 380.1310 
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 h. actions that are an integral part of a sporting event, such 
as a referee pulling football players off  from a pile or 
similar action 

  
 2. Chemical Restraint is the administration of medication for the 

purpose of restraint. 
  
 Restraint does not include administration of medication 

prescribed by and administered in accordance with the 
directions of a physician. 

   
 3. Mechanical Restraint means the use of any device, article, 

garment, or material attached to or adjacent to a student's body 
to perform restraint. 

  
 Restraint does not include the following: 
  
 a. an adaptive or protective  device recommended by a 

physician or therapist (when it is used as recommended) 
  
 b. safety equipment used by the general student 

population as intended (e.g., seat belts, safety harness 
on school transportation) 

   
 C. Time and Duration 
  
 Restraint should not be used: 
  
 1. any longer than necessary, based on research and evidence, to 

allow students to regain control of their behavior to the point 
that the emergency situation necessitating the use of 
emergency physical restraint is ended; and 

  
 2. generally no longer than ten (10) minutes. 
  
 If an emergency restraint lasts longer than ten (10) minutes, all of the 

following are required: 
  
 1. additional support, which may include a change of staff, or 

introducing a nurse, specialist, or additional key identified 
personnel 

  
 2. documentation to explain the extension beyond the time limit 
 
Additional procedures and requirements applicable to both seclusion and restraint are 
set out below. 
 
USE OF EMERGENCY SECLUSION/RESTRAINT 
 
 A. When to Use Emergency Seclusion/Restraint 
  
 Seclusion/restraint must be used only under emergency situations 

and if essential.  Emergency situation means a situation in which a 
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student's behavior poses imminent risk to the safety of the individual 
student or to the safety of others.  An emergency situation requires an 
immediate intervention. 

  
 B. General Procedures for Emergency Seclusion/Restraint: 

 
 1. An emergency seclusion/restraint may not be used in place of 

appropriate, less restrictive interventions. 
   
 2. Emergency seclusion/restraint shall be performed in a manner 

that is: 
  
 a. safe; 
  
 b. appropriate; and 
  
 c. proportionate to and sensitive to the student's: 
  
 1) severity of behavior; 
  
 2) chronological and developmental age; 
  
 3) physical size; 
  
 4) gender; 
  
 5) physical condition; 
  
 6) medical condition; 
   
 7) psychiatric condition; and 
  
 8) personal history, including any history of 

physical or sexual abuse or other trauma. 
  
 3. School personnel shall call key identified personnel for help 

from within the school building either immediately at the onset 
of an emergency situation or, if it is reasonable under the 
particular circumstances for school personnel to believe that 
diverting their attention to calling for help would increase the 
risk to the safety of the student or to the safety of others, as 
soon as possible once the circumstances no longer support 
such a belief. 

  
 4. While using emergency seclusion/restraint, staff must do all of 

the following: 
  
 a. involve key identified personnel to protect the care, 

welfare, dignity, and safety of the student 
  
 b. continually observe the student in emergency seclusion 

for indications of physical distress and seek medical 
assistance if there is a concern 
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 c. document observations 
  
 d. ensure to the extent practicable, in light of the ongoing 

emergency situation, that the emergency 
seclusion/restraint does not interfere with the student's 
ability to communicate using the student's primary mode 
of communication 
 

 e. ensure that at all times during the use of emergency 
seclusion/restraint there are school personnel present 
who can communicate with the student using the 
student's primary mode of communication 

   
 5. Each use of an emergency seclusion/restraint and the reason 

for each use shall be documented and reported according to 
the following procedures: 

  
 a. document in writing and report in writing or orally to the 

building administration immediately 
  
 b. report in writing or orally to the parent or guardian 

immediately 
  
 c. a report shall be written for each use of 

seclusion/restraint (including multiple uses within a 
given day) and the written report(s) provided to the 
parent or guardian within the earlier of one (1) school 
day or seven (7) calendar days 

  
 6. After any use of an emergency seclusion/restraint, staff must 

make reasonable efforts to debrief and consult with the parent 
or guardian, or the parent or guardian and the student (as 
appropriate) regarding the determination of future actions. 

  
 C. Students Exhibiting a Pattern of Behavior 
  
 1. If a student exhibits a pattern of behavior that poses a 

substantial risk of creating an emergency situation in the future 
that could result in the use of emergency seclusion/restraint, 
school personnel should do the following: 

  
 a. conduct a functional behavioral assessment 
  
 b. develop or revise a PBIS plan to facilitate the reduction 

or elimination of the use of seclusion/restraint 
   
 c. develop an assessment and planning process 

conducted by a team knowledgeable about the student, 
including at least: 

  
 1) the parent or guardian 
  
 2) the student (if appropriate) 
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 3) people who are responsible for implementation of 
the PBIS plan 

   
 4) people who are knowledgeable in PBIS 
  
 d. develop a written emergency intervention plan ("EIP") to 

protect the health, safety, and dignity of the student.  An 
EIP may not expand the legally permissible use of 
emergency seclusion/restraint. 

  
The EIP should be developed by a team in partnership 
with the parent or guardian.  The team shall include: 

  
  1)         a teacher; 
  
  2)  an individual knowledgeable about legally 

permissibly use of seclusion/restraint; and 
  
  3)       an individual knowledgeable about the use of PBIS 

to eliminate the use of seclusion/restraint. 
  
 The EIP should be developed and implemented by taking all of 

the following documented steps: 
  
 a. describe in detail the emergency intervention 

procedures 
  
 b. describe in detail the legal limits on the use of 

emergency seclusion/restraint, including examples of 
legally permissible and prohibited uses 

   
 c. inquire of the student's medical personnel (with parent 

or guardian consent) regarding any known medical or 
health contraindications for the use of 
seclusion/restraint 

  
 d. conduct a peer review by knowledgeable staff 
   
 e. provide the parent or guardian with all of the following, 

in writing and orally: 
  
 1) A detailed explanation of the PBIS strategies that 

will reduce the risk of the student's behavior 
creating an emergency situation. 

  
 2) An explanation of what constitutes an emergency, 

including examples of situations that would fall 
within and outside of the definition. 

  
 3) A detailed explanation of the intervention 

procedures to be followed in an emergency 
situation, including the potential use of 
emergency seclusion/restraint. 
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 4) A description of possible discomforts or risks. 
  
 5) A detailed explanation of the legal limits on the 

use of emergency seclusion/restraint, including 
examples of legally permissible and prohibited 
uses. 

  
 6) Answers to any questions. 
  
 A student who is the subject of an EIP should be told or shown 

the circumstances under which emergency intervention could 
be used. 
 

 D. Data Collection and Reporting 
  
 1. The building administrator shall develop a system of data 

collection, collect the data and forward all incident reports and 
data regarding the use of seclusion/restraint to the 
Administrator/Educational Service Provider. 

  
 The data must: 
  
 a. be analyzed to determine the efficacy of the school's 

school-wide system of behavioral support; 
  
 b. be analyzed in the context of suspension, expulsion, and 

dropout data; 
  
 c. be analyzed for the purposes of continuous 

improvement of training and technical assistance toward 
the reduction or elimination of seclusion/restraint; 

  
 d. be analyzed on a schedule determined by the Michigan 

Department of Education (MDE);` 
   
 e. be reported to the MDE, if and as required; 
   
 f. include a list of appropriately trained, identified 

personnel and their levels of: 
  
 1) education; 
  
 2) training; and 
  
 3) knowledge. 
 
NOTE:  The Academy must report to the MDE on the use of seclusion and restraint 
periodically.  MDE will develop guidelines that outline the process for reporting 
redacted, aggregated data regarding the emergency use of seclusion and restraint. 
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Training Framework 
 
A comprehensive training framework will be implemented which includes the 
following: 
 
 A. awareness training for all school personnel who have regular contact 

with students; and 
  
 B. comprehensive training for key identified personnel. 
 
All substitute teachers must be informed of and understand the procedures regarding 
the use of emergency seclusion and emergency restraint.  This requirement may be 
satisfied using online training developed or approved by MDE and online 
acknowledgement of understanding and completion of the training by the substitute 
teacher. 
 
Comprehensive Training for Identified Personnel 
 
Each building administrator will identify sufficient key personnel to ensure that trained 
personnel are generally available for an emergency situation.  Before using emergency 
seclusion or emergency physical restraint with students, key identified personnel who 
may have to respond to an emergency safety situation must be trained in all of the 
following: 
 
 A. proactive practices and strategies that ensure the dignity of students 
  
 B. conflict resolution 
  
 C. mediation 
  
 D. social skills training 
   
 E. de-escalation techniques 
  
 F. positive behavioral intervention and support strategies 
  
 G. techniques to identify student behaviors that may trigger emergency 

safety situations 
  
 H. related safety considerations, including information regarding the 

increased risk of injury to students and staff when seclusion or 
restraint is used 

  
 I. instruction in the use of emergency seclusion and emergency physical 

restraint 
  
 J. identification of events and environmental factors that may trigger 

emergency safety situations 
  
 K. instruction on the State policy on the use of seclusion and restraint 
  
 L. description and identification of dangerous behaviors 
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 M. methods for evaluating the risk of harm to determine whether the use 
of emergency seclusion or emergency physical restraint is warranted 

  
 N. types of seclusion 
  
 O. types of restraint 
  
 P. the risk of using seclusion and restraint in consideration of a student's 

known and unknown medical or psychological limitations 
 

 
 

Q. cardiopulmonary resuscitation and first aid 

 R. the effects of seclusion and restraint on all students 
   
 S. how to monitor for and identify physical signs of distress and the 

implications for students generally and for students with particular 
physical or mental health conditions or psychological limitations 

   
 T. ways to obtain appropriate medical assistance 
 
GLOSSARY OF TERMS 
 
"Chemical Restraint" means the administration of medication for the purpose of 
restraint. 
 
"De-escalation Techniques" means evidence- and research-based strategically 
employed verbal or nonverbal interventions used to reduce the intensity of threatening 
behavior before, during, and after a crisis situation occurs. 
 
"Documentation" means documentation developed by the Michigan Department of 
Education that is uniform across the State. 
 
"Emergency Situation" means a situation in which a student's behavior poses 
imminent risk to the safety of the individual student or to the safety of others.  An 
emergency situation requires an immediate intervention. 
 
"Functional Behavioral Assessment" means an evidence- and research-based 
systematic process for identifying the events that trigger and maintain problem 
behavior in an educational setting.  A functional behavioral assessment shall describe 
specific problematic behaviors, report the frequency of the behaviors, assess 
environmental and other setting conditions where problematic behaviors occur, and 
identify the factors that are maintaining the behaviors over time.   
 
"Key Identified Personnel" means those individuals who have received the mandatory 
training described in M.C.L. 380.1307G(B)(I) to (XVI), listed under Comprehensive 
Training for Identified Personnel above. 
 
"Mechanical Restraint" means the use of any device, article, garment, or material 
attached to or adjacent to a student's body to perform restraint. 
 
"Physical Restraint" means restraint involving direct physical contact. 
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"Positive Behavioral Intervention and Support (PBIS)" means a framework to assist 
school personnel in adopting and organizing evidence-based behavioral interventions 
into an integrated continuum of intensifying supports based on student need that 
unites examination of the function of the problem behavior and the teaching of 
alternative skill repertoires to enhance academic and social behavior outcomes for all 
students. 
 
"Positive Behavioral Intervention and Support Plan" means a student-specific support 
plan composed of individualized, functional behavioral assessment-based intervention 
strategies, including, as appropriate to the student, guidance or instruction for the 
student to use new skills as a replacement for problem behaviors, some rearrangement 
of the antecedent environment so that problems can be prevented and desirable 
behaviors can be encouraged, and procedures for monitoring, evaluating, and 
modifying the plan as necessary. 
 
"Prone Restraint" means the restraint of an individual face down. 
 
"Regularly and Continuously Work Under Contract" means that term as defined in 
section M.C.L. 380.1230. 
 
"Restraint" means an action that prevents or significantly restricts a student's 
movement.  Restraint does not include the brief holding of a student in order to calm or 
comfort, the minimum contact necessary to physically escort a student from one area 
to another, the minimum contact necessary to assist a student in completing a task or 
response if the student does not resist or resistance is minimal in intensity or duration, 
or the holding of a student for a brief time in order to prevent an impulsive behavior 
that threatens the student's immediate safety, such as running in front of a car.  
Restraint does not include the administration of medication prescribed by and 
administered in accordance with the directions of a physician, an adaptive or 
protective device recommended by a physician or therapist when it is used as 
recommended, or safety equipment used by the general student population as 
intended, such as a seat belt or safety harness on school transportation.  Restraint 
does not include necessary actions taken to break up a fight, to stop a physical 
assault, as defined in M.C.L. 380.1310, or to take a weapon from a student.  Restraint 
does not include actions that are an integral part of a sporting event, such as a referee 
pulling football players off of a pile or a similar action. 
 
Restraint that negatively impacts breathing means any restraint that inhibits breathing, 
including floor restraints, facedown position, or any position in which an individual is 
bent over in such a way that it is difficult to breathe.  This includes a seated or kneeling 
position in which an individual being restrained is bent over at the waist and restraint 
that involves sitting or lying across an individual's back or stomach. 
 
"School Personnel" includes all individuals employed in a public school or assigned to 
regularly and continuously work under contract or under agreement in a public school, 
or public school personnel providing service at a nonpublic school. 
 
"Seclusion" means the confinement of a student in a room or other space from which 
the student is physically prevented from leaving.  Seclusion does not include the 
general confinement of students if that confinement is an integral part of an emergency 
lockdown drill required under Section 19(5) of the Fire Prevention Code, 1941 PA 207, 
M.C.L. 29.19, or of another emergency security procedure that is necessary to protect 
the safety of student. 
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Adapted from Michigan State Board of Education Policy for the Emergency Use of 
Seclusion and Restraint adopted in March of 2017 
 
 

Adopted 2/11/14 

Revised 
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8000 OPERATIONS 
 
 8120 Iran Economic Sanctions Act Compliance L
 8142 Criminal History Record Check L
 8142.01 Weapons BP 
 
 8210 Academy Calendar 
 8220 Academy Day 
  
 8310 Public Records L 
 8320 Personnel Files BP 
 8321 Criminal Justice Information Security L 
 8300 Continuity of Organizational Operations BP 
 8305 Information Security  BP 
 8330 Student Records L 
 8340 Letters of Reference  L 
 8350 Confidentiality BP 
 8351 Breach of Confidential Information BP 
                8390          Animals on Academy Property L 
  
 8400 Academy Safety Information L 
 8401 Fire Safety and Fire Department Notification L 
 8405 Environmental Health and Safety Issues BP 
 8405.01 Integrated Pest Management  L 
 8410 Crisis Intervention BP 
 8420 Emergency Situations at the Academy BP 
 8431 Preparedness for Toxic Hazards and Asbestos Hazard L 
 8442 Reporting Accidents BP 
 8450 Control of Casual-Contact Communicable Diseases BP 
 8450.01 Pediculosis (Head Lice) BP 
 8453 Direct Contact Communicable Diseases BP 
 8453.01 Control of Blood-Borne Pathogens BP 
 8462 Student Abuse and Neglect BP 
  
 8531 Free and Reduced–Priced Meals BP 
 8540 Vending Machines L* 
  
 8660 Transportation by Private Vehicle BP 
  
 8710 Insurance BP 
 8740 Bonding BP 
  
 8800 Religious/Patriotic Ceremonies and Observances BP 
 
Adopted 2/11/14 
Revised 3/11/14; 9/17/14; 3/10/15; 9/8/15; 3/8/16; 7/12/16; 1/10/17 

*These policies are only legally required if the Academy serves food to students and receives direct or 
indirect federal aid for the program.   
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REVISED POLICY – FALL 2017 
CRIMINAL HISTORY RECORD CHECK 
 
Reference:  M.C.L. 380.1230 et. seq., 380.1535, 380.1535a, 380.1809, 28.722 
 
Before the Academy hires any employee (full or part-time) or allows any individual under 
contract to continuously and regularly work in the schools, a criminal history records check 
shall be conducted in accordance with State law. 
 
"Under contract" shall apply to individuals, as well as owners and employees of entities, who 
contract directly with the Academy or with a third-party vendor, management company, or 
similar contracting entity, to provide food, custodial, transportation, counseling or 
administrative services on more than an intermittent or sporadic basis.  It shall also apply to 
individuals or entities providing instructional services to students or related auxiliary services 
to special education students. 
 
Prior to allowing an individual, who is subject to the criminal history record check requirement, 
to work in the Academy, the Academy shall submit a fingerprint-based check on the 
individual, using Michigan State Police (MSP) Form RI-030 (7/2012), regardless of whether 
the individual will work directly for the Academy or be contracted through a third-party vendor, 
management company or similar contracting entity ("Private Contractors"). Except as 
provided below, the report from the MSP must be received, reviewed and approved by the 
Academy prior the individual commencing work. 
 
Such Private Contractors cannot receive or retain criminal history record information 
("CHRI").1  Where the Academy will contract with a Private Contractor for the services of an 
individual, the Academy will notify the Private Contractor(s), after review of the MSP report, 
whether the individual has been approved to work within the Academy. The Academy may not 
give any details, including the fact that a criminal history check was run. Notice for approval to 
work in the Academy should use the Affidavit of Assignment or similar "red light/green light" 
procedure. 
 
Should it be necessary to employ a person or contract for a person to maintain continuity of 
the program prior to receipt of the criminal history report, the Director may contract on a 
provisional basis until the report is received.  Any such provisional hire requires that: 
 
 A. the record check has been requested; 
  
 B. the applicant has signed a disclosure of all convictions and acknowledges 

that employment may be terminated if there are discrepancies; and 
  
 C. the hiring occurs during the school year or not more than thirty (30) days 

before the beginning of the school year. 

                                          
1 Individuals who submit and receive such criminal history record checks on behalf of the 
Academy must be direct employees of the Academy or, if such access is approved by the 
Board, ESP personnel who are provided view only access by the Local Agency Security Officer.  
Notwithstanding this, Information Technology contractors and vendors may be granted access 
to CHRI subject to successful completion of a national fingerprint-based criminal history record 
check as detailed in Policy 8321. 
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For substitute teachers or substitute bus drivers currently working in another district, public 
school academy or non-public school in the State, the Director may use a report received 
from the State Police by such school to confirm, that the individual has no criminal history.  
Absent such confirmation, a criminal history record check shall be performed. 
 
Individuals working in multiple districts or Academies may authorize the release of a prior 
criminal history records check with another district or Academy in lieu of an additional check 
for either direct employment or working regularly and consistently under contract in the 
schools. 
 
Individuals who previously received a statutorily required criminal background check and who 
have been continuously employed by a school district, intermediate school district, public 
school academy or non-public school within the State, with no separation, may have their 
previous record check sent to the Academy in lieu of submitting to a new criminal background 
check.  If this method is used, the Director must confirm that the record belongs to that 
individual and whether there have been any additional convictions by processing the 
individual's name, sex and date of birth through the Internet Criminal History Access Tool 
(ICHAT). 
 
"No separation," for purposes of the preceding paragraph, means a lay off or leave of 
absence of less than twelve (12) months with the same employer; or the employee transfers 
without a break in service to another school district, intermediate school district, public school 
academy or non-public school within the State. 
 
All criminal history record check reports received from the State Police or produced by the 
State Police and received by the Academy from another proper source, will be maintained in 
the individual's personnel record. 
 
When the Academy receives a report that shows an individual has been convicted of a listed 
offense under state statutes or any felony, the Director shall take steps to verify that 
information using public records, in accordance with the procedures provided by the State 
Department of Education. 
 
Verified convictions may result in termination of employment or rejection of an application.  
The Academy will not hire or continue to employ any individual, either directly or as a 
contracted employee to work regularly and continuously in the schools, who has been 
convicted of a "listed" offense as defined in M.C.L. 28.722.  The Academy will not hire or 
continue to employ any individual, either directly or as a contracted employee to work 
regularly and continuously in the schools, who has been convicted of any felony unless both 
the Director and the Board provide written approval. 
  
The Academy must report as directed by and to the State Department of Education the 
verified information regarding conviction for any listed offense or conviction for any felony and 
the action taken by the Academy with regard to such conviction.  Such report shall be filed 
within sixty (60) days or receipt of the original report of the conviction. 
 
The Director shall establish the necessary procedures for obtaining from the Criminal Records 
Division of the State Police any criminal history on the applicant maintained by the State 
Police.  In addition, the Director shall request the State Police to obtain a criminal history 
records check from the Federal Bureau of Investigation. 
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An applicant must submit, at KRESA’S expense, a set of fingerprints, prepared by an entity 
approved by the Michigan State Police, upon receiving an offer of employment, or as required 
by State law for continued employment. 
 
Confidentiality 
 
All information and records obtained from such criminal background inquiries and disclosures 
are to be considered confidential and shall not be released or disseminated to those who 
have not been given access to the CHRI by the Director or the Board. Records involving 
misdemeanor convictions for sexual or physical abuse or any felony are not subject to these 
restrictions.  Violation of confidentiality is considered a misdemeanor punishable by a fine up 
to $10,000. 
 
Any notification received from the Michigan Department of Education or Michigan State Police 
regarding Academy employees with criminal convictions shall be exempt from disclosure 
under the Freedom of Information Act (FOIA) for the first fifteen (15) days until the accuracy of 
the information can be verified.  Thereafter, only information about felony convictions or 
misdemeanor convictions involving physical or sexual abuse may be disclosed in reference to 
a FOIA request. 
 
Criminal history reports may be released with the written authorization of the individual. 
 
Records may also be released, in accordance with statute, upon the request of a school 
district, intermediate school district, public school academy or non-public school when the 
individual is an applicant for employment at such school and there has been no separation 
from service, as defined in this policy and by statute. 
 
 
 
Adopted 2/11/14 
Revised 3/11/14 
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